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Report Card 
The report cards are provided in a 

Google sheets format 

Each comment is editable and 
searchable.   

Please remember that these 
comments are a starting point.  They 
are written in a general format.  This 

means that these comments may not 
be written in a format that is 

specifically preferred by your school 
board or principal. Since they are 
editable you can edit and format 

these in a way that you prefer.   

Comment Banks

To Download!  
Click Below

A) Click the Download Icon 
B) Website opens asking you to 

create a copy in google 
sheets 

C) Click make copy 
D) Read Page One to 

understand the terms and 
conditions of this file. 

E) At the bottom of your page 
you can select the tab you 
want to open to see your 
comments.  
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Need them in a different format?
Sometimes teachers prefer to work with their document in 
a different way.  Here are some ways that you can use 
these comment banks in another format.  

If you need these in a MICROSOFT EXCEL format 
this is easy to do.   
1) Open File 
2) Select FILE in the menu bar 
3) Select DOWNLOAD from the drop down menu 
4) Select download as Microsoft Excel

If you need these in a PDF format this is easy to 
do.  
1) Open File 
2) Select FILE in the menu bar 
3) Select DOWNLOAD from the drop down menu 
4) Select download as PDF 
5) Export as workbook, select the sheet and set the 

custom line/column break.  
6) Download as PDF

If you need these in a MICROSOFT WORD format 
format this is easy to do.  
1) Open File 
2) Select FILE in the menu bar 
3) Select DOWNLOAD from the drop down menu 
4) Select download as PDF 
5) Export as workbook, select the sheet and set the 

custom line/column break.  
6) Download as PDF 
7) Go to smallpdf.com and convert PDF to word 

document 

http://smallpdf.com

